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As directed by the Management, Summer Vacation for eligible Staff Members will be as under:
1. The Summer Vacation to eligible vacational staff members whose services have been
confirmed duly cleared their probation satisfactorily will be for 28 days ( 4 Weeks) Vacation to
such staff should be given in twe slots during the period 29-04-2019 to 07-06-2019.
2. Summer Vacation to non-vacational staff i.e. teacher and supporting staff whose services have
not been confirmed and are serving on probation, temporary, ad-hoc or on contractual basis,
based on their service as per following details:

Period of Service Vacation Period
Less than 1 Year 07 Days - (01 Week)
| More than 1 Year 14 Days - (02 Weeks)

Those who are on probation, their probation period will be extended accordingly.

The responsibilities & duties pertaining to examinations & such other works should be taken up
at top priority by the concerned Principal of the constituent college and dean before permitting for said
vacation.

In view of the above, Branch In-charges are requested to submit the information of their such
staff members in the below mentioned format latest by 18/04/2019.

Branch In-charge must see that allotment of Vacation period should not hamper the examination
work at any cost.
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To,
All Deans of Constituent Colleges
With a request to inform all the students & staff members accordingly.
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